INSTRUCTIONS FOR LLP/Erasmus Students

Obligations of foreign students 
applying for study at Comenius University in the framework of LLP /Erasmus programme

Complete readably the on-line application form (see the web site: http://cit.uniba.sk/socera/app_form.php) , which is a component of our University webpage: http://www.uniba.sk

Send the completed and signed application form together with all required annexes before the deadline to the address of the CU IRO:
International Relations Office of Comenius University in Bratislava, Šafárikovo námestie 6, 818 06 Bratislava, Slovakia
Deadlines for sending the application form: 
the winter term: 30 June 
the summer term: 30 November 

Upon receiving the Official Letter of Admission to Erasmus study from CU IRO the student is accepted and acquires the status of Erasmus student. If the student required accommodation, the Official Letter of Admission confirms the reservation.

Accommodation will be arranged in the Student Hostel Druzba of Comenius University – see the on-line Application Form. Student has to apply for accommodation yourself! 

See website: www.druzba.uniba.sk
IRO/Erasmus Working Committee at Comenius University offers student to learn Slovak during the study period. Slovak language course is paid by IRO. For more info see on-line Application Form.

 Note: It is not recommended to buy or reserve travel tickets before receiving the Official Letter of Admission from CU IRO - Confirmation of Acceptance as Erasmus student. 

 Obligations of Erasmus students before their arrival to Comenius University
Student has to arrange the health insurance.
Student has to inform the Faculty Erasmus coordinator or officer about the date and time of his/her arrival 

Obligation of Erasmus students after their arrival:
Arrival of Erasmus students is set on:
middle of September  for the winter term or the whole academic year
middle of February for the summer term. 

The exactly date will be held on the Confirmation of Acceptance as Erasmus student

The winter term begins in the middle of September, examinations during January.
The summer term begins in the middle of February, examinations during June.

 Holidays in Slovakia:
1 January, 6 January, Easter in March or April, 1 May, 9 May, 
5 July, 29 August, 1 September, 15 September, 1 November, 
17 November, 24 December, 25 December.

It is recommended to arrive in working days and before 4.00 p.m. Otherwise it is necessary to inform beforehand the Faculty coordinator or the officer.

After arrival and accommodation the student has to visit his/her the Faculty Erasmus coordinator or officer in working days until 4.00 p.m. and submit his passport and certificate of Erasmus student issued by his/her partner university. 

Not later than three days after the arrival the student has to apply at the Foreign Police Office for the temporary residence permit.
Students from EU countries have to submit there the following documents:
– passport 
– certificate of the purpose of the stay (issued by the CU IRO)
– certificate of accommodation (issued by the student hostel)
– certificate on health insurance 
   (world and European insurance cards  are accepted, but sometimes
   their translation may be required)
– 3 photographs of the size 3x3,5 cm
Certificates of the purpose of the stay and of accommodation should not be older than 90 days.
Foreign Police Office: Bratislava – Petržalka, Hrobákova street 44


Students from non-EU countries applying for residence permit have to follow the instructions of the Slovak embassy in their country.
Residence permit (in the form of a label in the passport) is issued not later than 14 days after application. It is necessary to pay the fee in the amount of 100EUR and the revenue stamp in the amount of 33EUR (the revenue stamps are sold at the Foreign Police Office and at the post offices).
Residence permit is issued for the period specified in the Official Letter of Admission, or at most for 1 year. 

 Note: Students arriving with tourist visa cannot be admitted for study at the University.

Students having the status of a „zahraničný Slovák“(„foreign Slovak“) need not apply for residence permit, but they should have a health insurance.

 Obligations of Erasmus students before finishing the period of study at CU:
A student should (early enough) announce at the Faculty International Office which certificates he/she will need to be issued for his/her home university. 
A student should pay for accommodation and other services.
In the student hostel, a student should move out from the room, return the key and accommodation card. 
The date of departure cannot be later than the date stated in the residence permit or in passport.
University does not provide booking and purchase of travel tickets

RECOMMENDATIOS FOR LLP/Erasmus StudentS:

Recommended amount of money upon the arrival:
Students need money for accommodation, board, transport, library, residence permit. A month’s minimum is about 200 €. For the withdrawal of money from banks there are cash dispensers. For exchange there are exchange offices.

Transport:
Bratislava public transport consists of buses, trams, and trolleybuses. To use any of them, you need to either buy a travel ticket or a travel pass, called električenka or tram-pass by Bratislava residents. The latter is advisable only if you travel regularly, at least twice a day.
Tickets can be bought in machines by the stops or at newsstands, and the price depends on the number of minutes you travel. There are 15-minute (0,5€ full price), 60-minute (0,7€), student prices are about  – ½ of full prices. If you buy these tickets at a machine, you will need a lot of change on hand as the machines only accept coins
A monthly, quarterly or yearly pass can be bought at special offices around the city, and you will need a passport photo for the photo-card that goes with the pass. Some offices will take picture for you when you buy the pass.
Both ticket and passes enable you to transfer. However, with the travel pass you need to pay attention to the two different zones in the system. Zone 1 covers much of Bratislava’s centre (from Karlova Ves in the west to Zlaté piesky (Golden Sands) in the east), but watch out for the few last stops in your line – they might be Zone 2.
For more information on different zones and timetables check www.dpb.sk. Start by clicking on cestovné poriadky (timetables), then zastávkové cestovné poriadky (stops and timetables for...). Insert the number of your tram (električka), trolleybus (trolejbus), bus (autobus), or night bus (nočný spoj) into the table, then choose the starting stop to get the timetable that tells you the different zones on the line.

Erasmus students have a claim to price reduction of in the Bratislava public transport (trams, buses). For travelling in Slovakia outside Bratislava students can use International student card. They can buy for reduced price either the pass „električenka“ with season (month’s or quarter’s) tickets, or single travel tickets.
For buying a season travel ticket it is necessary to have the pass „električenka“.
The pass „električenka“ is issued in public transport offices, e.g. in the subway between hotel Forum and President’s palace (Hodžovo námestie (Hodzha square). For issuing of električenka, it is necessary to submit the following documents: 
– completed form "Žiadosť o vydanie a neprenosného predplatného cestovného lístka" (Application for issuing of non-transferable season travel card) confirmed by the Faculty International Office. This form can be bought  in the public transport office.
– passport
– 1 photograph of the size 3 x 3,5 cm. 
The fee for issuing of električenka is 6€. 

Prices for reduced season tickets (valid in the year 2008)
one month’s ticket: 
10€ for the first zone, 8€ for the second zone, 12€ for both zones
quarter ticket:
26€ for the first zone, 20€ for the second zone, 32€ for both zones.

Addresses of public transport offices and their office hours in working days: 
Hodža Square (subway)       06:00 – 19:00 
Main Railway Station           05:30 – 21:00 
Bus Station Nivy                  06:00 – 18:00 
New Bridge                         09:30 – 17:30 
Olejkárska Street No.1       10:00 – 18:00 
Rača – Detvianska Street     07:00 – 15:00 
Gaštanový hájik                   07:00 – 15:00 
Herlianska Street                 07:00 – 15:00 
Schneider-Trnavský Street  07:00 – 15:00 
Obchodná Street                 09:30 – 17:30 

The season tickets can be bought also by payment cards edc/Maestro, Eurocard/MasterCard, MasterCard Electronic, VISA, VISA Electron, ZBK.
Single reduced travel tickets can be bought in automats at tram and bus stops or in newsagent’s shops. 
It is possible also to change in the time limit.

After getting in the tram or bus, the tickets must be date-stamped in the automat. The penalty for travelling without ticket is 50€. 

Students magnetic card

The price of the card is about 13€.  

Board
Student can use board services of the Faculty cafeteria, student hostel cafeteria. Board tickets can be bought on the basis of the Board Card, issued by the Faculty international office. 

